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IMOJIO’KEHUE
Ob OBPABOTKE ITEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
MYHHIHNAJIBbHOI0 JOMKOJbHOI0 00pa30BaTe/IbHOI0 0I01’KETHOT0 YUpeKIeHHS
«/lerckuii cag odbumepassuBalomero Buaa Ne 31»
r.JlaabHeropcka

1. OO0mmue mMoJI0KEHHUSA

1.1. Hacrosmee mnonoxeHnne o6 o00paGoTKe MEpCOHATBHBIX ITaHHBIX pPabOTHUKOB
MJIOBY  «Jlerckuii cajg oOmepasBuBatomero Bupa Ne 31» r. JlanpHeropcka (mainee —
ITonoxxenue) paspaboTaHo B COOTBETCTBHU ¢ PeepaqbHBIM 3aKOHOM OT 29.12.2012 Ne 273-03
«O6 obpasoBanuu B Poccuiickoit ®enepanum», OenepaabHbiM 3akoHOM OT 27.07.2006 Ne 152-
®3 «O nmepcoOHaNBHBIX  JaHHBIX», [lpaBuIamMu  pasMelleHHs Ha  O(HUIHAIBHOM
caiite 00pa30oBaTe/IbHO OpraHu3aluu B HH(YOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
Wurepner u oGHOBIEeHMs MHbOpManuu 06 00pa3oBaTeNbHON OpraHU3alliM, YTBEPKIACHHBIMU
nocraHoBjienueM IlpasurenscrBa ot  10.07.2013 Ne 582, wuHpIMH (demepalbHBIMH U
pErHOHAIbHBIMA HOPMAaTUBHEIMM aKTaMH B c(epe 3allUThl IEPCOHAIBHBIX JaHHBIX, TOJTUTHKOMN
00paboTkyu nepcoHanbHeIX AaHHBIX MJIOBY «/leTckuii can obuepassuBarommero Buga Ne 31» r.
JlansHeropcka.

1.2. ITonoxeHue onpenenser nopsAaoK paboThl ¢ MepCOHANBHBIME JaHHEIME B MJIOBY
«JleTckuii can obuepassuBaromero Buaa Ne 31» r. JlanpHeropcka CouckaTesiel Ha BaKaHTHBIE
JAOJDKHOCTH, pa6OTHI/IKOB, B TOM 4YHCJIC GLIBH.II/IX, HX POACTBCHHHKOB, a TaKXE TrapaHTHU
KOHQUICHIMAIBHOCTH  JHMYHOM  HMH(OpMamuu, KOTOPYKO  COHMCKATeNd U PaGOTHUKM
npenaocTap/saioT aaMuHucTpauuu MJIOBY «Jlerckuit can oGriepasBuBaromiero suga Ne 31» r.
JlanbHeropcka.

1.3. Henpto IlonokeHus sBiseTcss 3allMTa MNEPCOHAJIBHBIX IaHHBIX COUCKATENEH,
pabOTHMKOB M MX POJACTBEHHMKOB OT HENPAaBOMEPHOrO WIM CIyd4yaHOro JOCTYIIa,
YHUYTOXXCHHUS, H3MEHEHMs, OJOKMpOBAHUS, KONMPOBAHHS, pAaCHpOCTPaHEHHUS M HHBIX
HENPAaBOMEPHBIX JIEHCTBHIA.

2. Ilepeuennb 00padaThIBaeMBbIX MEPCOHATBHBIX JAHHBIX



=

2.1. MJIIOBY «Jlerckuii cax oOmiepa3BUBAIOLIErO0 BHIA 31» r. JlanmpHeropcka
oOpabaThIBaeT ciieyIoIue epCoHaNbHbIE JaHHbIE COUCKATENIEN:
- (bhaMuTHs, UMs, 0TUECTBO (IIPU HATUYMH);
- IaTa ¥ MECTO POXKICHUS;
- uHpopmanuss 00 oOpa3zoBaHMM, KBAIM(QUKALMK, HAIUYUM CHENUAIBHBIX  3HAHUH,
CTeUaIbHOM TTOITOTOBKH;
- pe3yJIbTaThl TECTUPOBAHUS, COOECEJOBAHUS.

2.2. IlepcoHanbHble IaHHBIE COUCKaTeJdeH conepxkarcsi B HOKyMEHTaX, KOTOpBIE
NPEACTaBIIAIOT COUCKATEIIH.

2.3. MIIOBY «Jlerckuii can oOuiepa3BUBAIOLIETO BHJA
oOpabaTsIBaeT ClIeIyIOLINE IEPCOHATIBHBIE JaHHbBIE PA0OTHUKOB:

a) hamuIus, UMsl, OTYECTBO (TIPU HATTHMYUH);

0) cBeleHus1, KOTOpPBIE COJIEPIKAT JOKYMEHTHI:
- YIOCTOBEPSIOUINE JIUYHOCTh PaOOTHUKA;
- 06 oOpa3oBaHuM ¥ (UIU) KBATHU(PUKALIUHT;
- BOMHCKOTO Y4Y€eTa;

%

31» r. JlampHeropcka

- 00 00s3aTeIbHOM IEHCMOHHOM CTPaXOBaHUU;

- o npucBoenun MHH;

- 0 3aKJIFOYEHUH Opaka, poXKICHUHU AETEU, CMEPTH;
- 0 COCTOSIHUHU 3/I0POBBS;

- 00 OTCYTCTBHM CYJUMOCTH;

B) CBEJIEHUS U3 aHKETHI, aBTOOMOrpaduu, JMYHOTO JUCTKA MO YYETy KaApOB, UHBIX
JIOKYMEHTOB, KOTOpbI€ paOOTHHK 3aIOJIHSET IIpU IIpreMe Ha paboTy.

r) “HGOpMalLMsl O HAJIMYUU CIEIIMATBHBIX 3HAHUH, CIIELIMATBHOM MOATOTOBKH.

2.4. IlepcoHanbHble JaHHbIE PAOOTHUKOB COAEpIKATCA B UX JIMYHBIX J€jax, KapTOTeKax
U 6a3ax JaHHBIX MH()OPMALIMOHHBIX CHCTEM.

2.5. B cocraB JOKYMEHTOB, COoJepXKalluX NIepCOHaNIbHbIE JaHHbIE paboTHUKOB MJIOBY
«Jlerckuit can obmepasBuBaromero Buga Ne 31» r. JlabHeropceka - ITaTHOE paciucaHue;

- Tpy10Basi KHW)KKA paOOTHUKA (3JIEKTPOHHAS TPYA0Bask KHIKKA);

- TPYAOBOH 10rOBOp ¢ pabOTHUKOM U JIOTIOJHUTEIbHBIE COTJIAICHUS K HEMY;
- MEUIIMHCKAs KHUXKKA;

- IM4Has KapTouka paborHuka (¢popma Ne T-2);

- IIPUKA3bI 10 IUYHOMY COCTaBY;

- TOKYMEHTHI I10 OIljIaTe Tpyaa;

- TOKYMEHTHI 00 arrectaluu pabOTHHKOB,;

- Tabesin yyeta pabouero BpeMeHH.

2.6. MIIOBY «Jlerckuii cax oOmepa3BuBaroniero Buga Ne 31» r. JlampHeropcka
oOpabaTbIBaeT CleQyIOLMe MEepPCOHATIbHBIE JaHHbIC POJACTBEHHUKOB PAaOOTHHUKOB: CBEICHHS,
IPEIOCTABJICHHBIE PAOOTHIKOM B 00BeMe JINYHOM KapTouku 1o popme T-2.

2.7. IlepconajbHBIE JaHHBIE POJCTBEHHUKOB PaOOTHUKOB COJEPIKATCS B JIMUHBIX JejIax
pabOTHUKOB M 6a3aX JAHHBIX KaJpOBBIX HH(GOPMAILIMOHHBIX CUCTEM.

2. Coop, 00padoTKa U XpaHeHHEe MEePCOHATbHBIX JAHHBIX



3.1. CO60op mepcoHaJBHBIX MTAHHBIX COUCKATENIeH OCYyIECTBISAET AOKHOCTHOE JIMIIO
MJIOBY «/letcknii can obmepasBuBatomiero Buaa Ne 31» r. JlanpHeropcka koTopoMy Hopy4deH
11oa00p KaJpoB, B TOM YHCIIE U3 001IEA0CTYTHON HHDOPMAIIK O COUCKATENSX B UHTEPHETE.

3.2. COop mnepcoHaIbHBIX JAHHBIX PaOOTHUKOB OCYIIECTBIIET CEKpeTapb ydeOHOi
4acTH y caMoro paborHuka. Eciiu nepcoHanpHbIe JaHHBIE paOOTHHKA MOYKHO TOJIYYUTH TOJIBKO
y TPETBUX JIMII, CEKpeTaph yuyeOHOW YacTu yBeAoMiseT o0 3ToM paboTHHKa M Oeper y Hero
IIMCBMEHHOE COIJIacHe Ha MOJY4YeHHUE JaHHBIX.

3.3. COOp mepcOHaJbHBIX [JAHHBIX pPOACTBEHHUKOB pabOTHUKA OCYIIECTBISET
ceKpeTapp Y4eOHOH yacTu U3 JOKYMEHTOB JIMYHOTO Jej1a, KOTOPBIE MPEICTaBUl pabOTHUK.

3.4. O6paboTKa nepcoHaNBHBIX JaHHBIX COUCKATEEH BEeAETCS UCKITIOUUTENBHO B LIENAX
OIIpee/IEHHS] BO3MOXKHOCTH UX TPYAOYCTPONCTBA.

3.5. O6paboTka nepcoOHATBHBIX JAHHBIX PAOOTHHUKOB BEJAETCS UCKITIOUUTEIBHO B IENIAX
obecrieyeHuss  coOmofeHUs — 3aKOoHomaresnbeTBa P®,  comeiictBus  paGOTHHKaM B
TPYAOYCTPOMCTBE, MOJNydeHUH OOpa30BaHUs, NPOJBMXKEHHUU IO Ciiy:kOe, obecriedyeHus ux
JUYHOM O€30MacCHOCTM M COXPAHHOCTH MMYIIECTBA, KOHTPOJIS KOJIMYECTBA M KaudyecTBa
BBINOJIHAEMON UMH pabOTBHI.

3.6. OOpaboTka TMEPCOHAIBHBIX JaHHBIX pPOJCTBEHHHKOB paOOTHHUKOB BeIETCS
UCKIIOUUTEIIBHO B LiENAX obecnieueHus cobmrofeHus 3akoHoaaTenscTBa PO, peanusanuu npas
paOOTHUKOB, NPEIYCMOTPEHHBIX TPYAOBBIM 3aKOHOJATEJIHCTBOM W HMHBIMH  aKTaMH,
coJiep KalllMMUA HOPMBI TPYAOBOTO IIpaBa.

3.7. C6op u oO6paboTKa MEepCOHAIBHBIX JaHHBIX, KOTOPBIE OTHOCATCS K CIELUAIBHOM
KaTeropuu (CBEACHUS O PacOBOi, HAI[MOHAJIBHOM NMPHHAIIEIKHOCTH, MOJUTHYECKUX B3IJISLAAX,
PEJMIHO3HBIX WM QUIOCOPCKUX YOEXKICHUSAX, COCTOSHHM 3J0POBbS, WHTUMHON JKHU3HH)
BO3MOJKHBI TOJIBKO € COIVIacHs CyOBEKTa EPCOHAIBHBIX JaHHBIX JIU0O B CIEIYIOUIUX CIIydasnx:

- IEPCOHAJIBHBIE JAHHbIE O0IIEI0CTYITHEI;

- 00paboTKa MEepCOHAIBHBIX JAHHBIX BEIETCS B COOTBETCTBHM C 3aKOHOJIATEIHCTBOM
0 TOCYAapCTBEHHOA COLIMAJIBHOM IIOMOIIH, TPYAOBBIM 3aKOHOJATEIbCTBOM,
IIEHCUOHHBIM 3aKOHOATeNbCTBOM PD;

- 00paboTKa MEepCOHATBHBIX JaHHBIX HEOOXOAUMa IS 3aLUTHI )KU3HH, 3[0POBbS HIH
WHBIX JXU3HEHHO BaXHBIX MHTEPECOB CYyOBEKTa NEPCOHAIBHBIX JaHHBIX JINOO KU3HHU, 3JOPOBBS
WIN UHBIX )XM3HEHHO BAaXXHBIX HHTEPECOB APYTUX JHI, a MOJIYYHTh corjacue y cyObekra
NePCOHAIBHBIX TAaHHBIX HEBO3MOJKHO),

- 00paboTKa MepCOHANIBHBIX JAHHBIX BEAETCS B MEAMUKO-NPO(PHUIAKTUUECKUX IIE/ISAX, B
LeJIAX YCTaHOBJIEHHs MEIULIMHCKOTO AUAarHo3a, OKa3aHUsl MEIUIIUHCKUX U MEIUKO-COIMATBHBIX
YCIyr IIpH yCIOBHH, 4YTO 00paGOTKy IEpCOHAIbHBIX JaHHBIX OCYLIECTBIISAET JIMIIO,
NpoPECCHOHATBHO 3aHUMAIOLIEECs MEIUIIMHCKOM e TeTbHOCTRIO U 00S13aHHOE B COOTBETCTBUU
C 3aKOHOATeNbCTBOM P® coxpaHaTh BpaueOHyIO TaliHy;

- 00paboOTKy MepCOHAJIbHBIX MJaHHBIX PErJaMEHTUPYET 3aKOHOJAATeasCTBO P® 006
06opoHe, 0 6e30MacHOCTH, O IPOTUBOJICHCTBIH TEPPOPU3MY, O TPAHCIIOPTHOM GE30IIACHOCTH, O
NPOTUBOEHCTBUU KOPPYILIUH, 00 ONEepaTUBHO-PO3BICKHON JEATEIEHOCTH, 00 UCTIOTHUTEIEHOM
IIPOM3BOJCTBE JIMOO YrOJIOBHO-UCIIOIHUTEIBHOE 3aKOHOIATEIBCTBO PD.



3.8. C6op 1 06paboTKa MEPCOHATBHBIX JAHHBIX POJACTBEHHUKOB PaOOTHUKOB, KOTOPBIE
OTHOCATCS K CIIEHUAJIBHOMN KaTeropuu (CBEICHUS O pacOBOM, HALIMOHAIBHON MPUHAIC)KHOCTH,
TOJIMTUYECKUX B3TNIAIAX, PENTUTHO3HBIX WM UIOCOPCKUX YOCKACHUAX, COCTOSHUM 310POBb,
UHTUMHOM JKU3HHU), HE J0ITy CKAIOTCA.

3.9. C60op u oOpaboTka MNEepCcOHATBHBIX NAHHBIX COMCKaTesei, pabOTHUKOB M HX
POICTBEHHUKOB O WIECHCTBE B OOIIECTBEHHBIX O0BEAUHEHUSIX WIH NPO(COIO3HON NEATETBHOCTH
HE JIOITyCKAaIOTCs, 3a UCKIIIOUEHHEM CIIy4aeB, IPeAyCMOTPEHHBIX (pelepaTbHbIMU 3aKOHAMH.

3.10. JIuunele nena, TPyIOBbIE M MEIULMHCKUE KHWKKM pabOTHUKOB XpaHATCS B
OyMa)XHOM BHJE B IAnKax B KaOUMHETE ceKpeTaps y4eOHOM yacTH B CIEIMAIBHO OTBEJICHHOI
CeKUMU celida WIM CIelUalbHOM IIKady, 3aKphIBAIOIIEMCS Ha 3aMOK, 00ECIeUHBAIOIIETO
3alLUTY OT HECAaHKIMOHUPOBAHHOTO JOCTYIIA.

3.11. JIoKyME€HTHI, coJep)Kalie JHUYHYI0O HUHGPOpMalUil0 O pabOTHUKE, KpoMe
* ykazaHHbIX B IyHKTe 3.10 I[lomoskeHus, xpansarcs B OyMa)KHOM BUIE B KaOMHETE ceKpeTaps
y4eOHOM 4acTu U B 2JIEKTPOHHOM BHJIe B MH(pOpMaIoHHoH cucteMe «1C: 3apriara U Kaapbi».

3.12. JIOKyMEHTBI cOMCKaTens, KOTOpBIH He OBLI TpyNOYCTPOEH, YHHUUTOXAIOTCS B
TedyeHue 30qHel ¢ MOMEHTa IPUHATHUSA pelieHus 00 0TKa3e B TPYI0yCTpPOICTRE.

3.13. JIoKyMeHTHI, cofep Kaliye epcoHaIbHbIe JaHHbIe paOOTHUKOB M POJCTBEHHUKOB
pabOTHUKOB, MOUIEKAT XPAHEHUIO U YHHUTOXKEHHUIO B CPOKU U B IOPSIKE, MIPEAYCMOTPEHHBIE
HOMEHKJIATYpOM [€J1 U apXUBHBIM 3aKOHOAATEILCTBOM PO.

3.14. PaGoTHuku BrnpaBe TpeOOBaTh HCKIIOYEHHs WM HCIPABICHUS HEBEPHBIX WIIH
HETIOJIHBIX IIEPCOHAJNBHBIX JaHHBIX, a TaKKe JaHHBIX, OOpa0OTaHHBIX C HapyLIECHUSIMHU
TpeboBanuil TpynoBoro koxekca wiu HHOro MeaeparbHOrO 3aKOHA.

IlepconanpHble JaHHBIE OLEHOYHOIO Xapakrepa pa0OTHUK BIpaBe JOIOJHUTH
3asBJICHAEM, BBIPAYKAIOIINM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

ITo TpeGoBanuro pabotHuka MJIOBY «/lerckuii can obuiepa3suBaromero Buaa Ne 31» r.
JlanbHeropcka 0053aHO U3BECTUTH BCEX JIML, KOTOPHIM paHee ObUIM COOOLICHBI HEBEPHbIE WU
HETIOJIHBIE TI€PCOHAJIBHBIE JaHHbIE 3TOro paboTHHMKA, 000 BCEX IPOU3BEIACHHBIX B HHUX
UCKJIIOYEHHUSAX, UCIIPABIICHUSAX WIH JOMOJTHEHUSX.

4. locTyn K nepcoHaJbHbIM JaHHBIM

4.1. JlocTyn K nepcoHaNbHBIM JJaHHBIM COMCKATE/ISI HMEIOT:

- 3aBEyIOILUN — B ITIOJTHOM 00BeEMeE;

- CeKpeTapb y4eOHOM YacTh — B TIOJTHOM 00beMe;

- CTapIIUii BOCIIUTATEb — B 00BbEME JaHHBIX [10 CBOEMY OJIpa3/IeJICHHUIO;

- 3aMECTHUTEJIb 3aBEAYIOLIETO 10 XO3AMCTBEHHONW padoTe — B 00BEME JaHHBIX 110 CBOEMY
I0/Ipa3IEICHUIO.

4.2. JlocTyn K epcOHaIbHBIM JaHHBIM PaOOTHHKA UMEIOT:

- 3aBeYIOIIUN — B IIOJTHOM 00BEME;

- ceKpeTapb y4eOHOH 4acTU — B [MOJIHOM 00beMe;

- CTapIlIMii BOCIIUTATENb — B 00bEME JaHHBIX 110 CBOEMY;

- 3aMECTHUTEJIb 3aBEIYIOILEr0 110 X031HCTBEHHOM paboTe — B 00bEME TaHHBIX 10 CBOEMY
10/Ipa3IeIeHUIO.



- 3aMECTUTENb 3aBEeIYIOIIEero Mo (pUHAHCOBO-3KOHOMHYECKOH pabote (Oyxranrep) — B
o0beMe JaHHBIX, KOTOpBIE HEOOXOMUMBI JUIs OIUIaThl TPyJAa, YIUIATHl HAJIOrOB, B3HOCOB,
TNPENOCTABICHHS CTATHCTUYECKOM WMHGOPMAllMM ¥  BBINOJHEHUS MHBIX 00A3aTEbHBIX
Ui pabotonarenss TpeOOBaHUI 3aKOHOAATENBCTBA IO OyXraarepckoMmy, OIODKETHOMY H
HaJIOTOBOMY Y4YETy.

4.3. JIocTyIl K NEPCOHAIBHBIM JIaHHBIM POACTBEHHUKOB paOOTHUKA UMEIOT:

- 3aBe/IyIOIIUI — B IIOJIHOM 00BEME;

- ceKpeTapb y4eOHOM YacTu — B IOJHOM 00bEME;

- CTapIIUil BOCIIUTATEIb — B 00bEME JaHHBIX 110 CBOEMY IOJpa3/IeJICHHUIO;

- 3aMECTUTEIIb 3aBEAYIOILETO 110 X03IUCTBEHHON paboTe — B 00BEME JaHHBIX 110 CBOEMY
TMI0ZIpa3JIeJICHHUIO.

- 3aMECTHUTENh 3aBEAYIOLIEro Mo (MHAHCOBO-DKOHOMHUYECKOH pabote (Oyxrainrep) — B
00BEME JaHHBIX, KOTOPBIE HEOOXOAMMEI JUIsl 00€CIIeueHus: cOOJII0ICHHS 3aKOHOJaTenbCcTBa PD,
peanusanuy InpaB paOOTHHKA, NPETYCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEIBCTBOM M HHBIMU
aKTaMH, COZIEpKalllIMH HOPMBI TPYAOBOTO IIPaBa.

4.4. TlepedeHp null, JOMYLIEHHBIX K 00pabOTKe MEPCOHAIBHBIX JaHHBIX COMCKATeNIe U
paOOTHUKOB,  yTBEpXKJaeTcs  mpuka3oM  3aBeayromero MJIOBY  «Jlerckuit  caj
obmmepazBuBatomiero Buga Ne 31» r. JlanpHeropcka.

S. Ilepeaavya nmepcoHaJIbHBIX JAHHBIX

5.1. Pabornuku MJIOBY «/lerckuii cax oOuiepasBuBatomero Buma Ne 31» .
JlapHeropcka MMeEIOLME JOCTYN K IEpCOHAIbHBIM JaHHBIM COUCKaTelei, pabOTHUKOB U
POJCTBEHHUKOB pa0OTHUKOB, MpU Iepejadye TUX JaHHBIX JOJDKHBI COOMIONATH ClEXyIOIue
TpeGoBaHUs:

5.1.1. He nepenaBaTh U He paclpoCTpaHATh IIEPCOHAIbHBIE JaHHBIE 0€3 MUCEMEHHOIO
cornacus cy0beKTa IepCOHAIBHBIX JaHHBIX, 3a UCKIIOYEHUEM CIIydaeB, KOrjaa 9T0 He00X0IUMO:

- JUIA TIPEAYIPEKACHUS YIPO3bl )KU3HU U 3[0POBbIO CYObEKTa MEPCOHATBHBIX JAaHHBIX,
€CJIH NIOJIyYUTh TAKOE COIJIaCHE HEBO3MOXKHO;

- JUIsl CTAaTUCTUYECKUX WM UCCIIE0BATEIBCKUX Lieiel (pu 00e3InYMBaHUH);

- B CITyyasx, HaIPAMYIO IIPeIyCMOTPEHHBIX (eIepalbHEIMU 3aKOHAMH.

5.1.2. IlepenaBatb 6e3 cornacus CyObeKTa NEpCOHAIBHBIX JaHHBIX HH(OpMAIHIO B
roCyJapCTBEHHBIE M HETOCYJapCTBEHHBbIE (QYHKIMOHAIbHBIE CTPYKTYpHl, B TOM 4YHCJIE B
HAJIOTOBBIE MHCIEKUUHU, (OHIBl MEAULIMHCKOrO W COLUAIBHOTO CTPaXOBaHUS, NMEHCUOHHEBIH
(GoHA, MpaBOOXpaHUTENIbHBIE OpraHbl, CTPAXOBblE€ AareHTCTBA, BOEHKOMATHI, MEIUIMHCKUE
OpraHu3alvy, KOHTPOJIbHO-HAa30pHbIE OpraHbl PH HAJIMYUKA OCHOBAHMM, MIPEyCMOTPEHHBIX B
(benepanbHBIX 3aKOHax, WU MOTHUBHUPOBAHHOI'O 3anpoca oT JAHHBIX
CTPYKTYp. MOTHBUPOBAHHBIN 3alpoc JOJDKEH BKJIOYaTh B ceOs yKazaHWe IIeJM 3ampoca,
CCBUIKY Ha IIpaBOBBIE OCHOBAaHMs 3alpoca, B TOM YHUCIE MOATBEPKIAIONIME IOJTHOMOYUS
OpraHa, HallpaBUBLIETO 3aMPOC, a TAKXKE IePEeUEHb 3arpaiinBaeMoi HHPOPMAIIHH.

5.1.3. Pasmemars Ge3 cornacusi pabOTHUKOB B IEsX obecrieyeHus WHGOPMaLUOHHOM
otkpeitoctt MJIOBY «Jletckuit can obuiepassuBaromiero suga Ne 3 1» r. JlanpHeropcka.



5.1.3.1. Uudopmanuro o 3aBeayromem MJIOBY «JleTckuii caj oO1iepa3BUBaIOLIETO
Buga Ne 31» r. JlaibHEropcka ero 3aMeCTUTENAX,

B TOM YHCJIE:

- (paMuIHNIO, MM, OTYECTBO (IIPU HAIMYHUN);
- IOJKHOCTB;

- KOHTaKTHBIE Telle()OHBI;

- aJIpec JIEKTPOHHOM IIOYTHI.

5.1.3.2. MHbopMamuio O MNEPCOHAIFHOM COCTaBe MeJarorudecKux pabOTHUKOB C

yKazaHueM ypOoBHsA 00pa30oBaHusl, KBaTHM(UKALUKU U ONbITa pabOTHI, B TOM YHCIIE:

- haMuIuIo, UM, OTYECTBO (MIPH HATHYUH);

- 3aHUMAEMYIO JOJDKHOCTD (JOIKHOCTH);

- YUEHYIO CTENEHb (IIPU HAJTUYMH);

- yueHoe 3BaHue (IIpU HATUYUH);

- HaIMEHOBAHUE HANpPaBJICHHS TOATOTOBKY U (WIH) CHEIHAIBLHOCTH;

- JJaHHBIE O IOBBIUIEHUU KBaJUGUKAUU U (WIH) NpOopecCHOHATBFHONW MEepernoAroToBke (Mpu
HaJIM4YUN);

- o0mwmii craxx paboThI;

- cTax paboTHI MO CHEIUATIEHOCTH.

5.1.4. IlepenaBaTb mEpCcOHANBHBIE JaHHBIE IPEACTAaBUTENSAM pabOTHUKOB W
COMCKATEJIEH B IMOpPAAKE, YCTAaHOBICHHOM TpyJOBBIM KOAEKCOM, OrpaHU4YMBas OTY
UHGOPMALIMIO TOJBKO TEMH IE€PCOHAIBHBIMH JaHHBIMH, KOTOpBIE HEOOXOOWMBI IS
BBINIOJIHEHUS QYHKLUI NIPpeICTaBUTENS, TOATBEPKAECHHBIX JOKYMEHTAIBHO.

5.2. Ilepenaya nepcoHaNbHBIX JaHHBIX COMCKaTeslel, pabOTHUKOB U X POACTBEHHHKOB
pabOTHHKOM OJHOTO CTPYKTYPHOTrO TIOJpa3ieneHus pabOTHUKY JPYroro CTPYKTYPHOIO
NOJpa3ie/IEHHs] OCYLIECTBIIAETCS B MOPSIIKE M Ha YCIOBUSAX, ONPENEICHHBIX JIOKAJBHBEIM aKTOM
MJIOBY «Jlerckuii can obmepa3BuBatoiiero Bujaa Ne 31» r. JlanpHeropcka.

JIuna, KOTOphIE€ IMOJIY4al0T NEPCOHAJIBHBIE NaHHBIE, JODKHBI OBITH MPEIyNPEKICHBI O
TOM, YTO 9TH JaHHBIE€ MOI'YT OBITh UCIIOJIB30BaHbI JHIIb B IEJAX, U1l KOTOPBIX OHU COOOINEHHI.

3aenyrommit MJIOBY  «/letckuit  can ofOmepasBuBaromero Buaa Ne 31» 1.
JlanbHEeropcka M yrnoJIHOMOYEHHBIE UM JIMI[a BIpaBe TpeOGOBaTh NMOIATBEPKACHUS UCTIOIHEHUS
9TOro npaBuia. '

6. Mepbl oGecnieyeHusi 6e30NMACHOCTH MEPCOHAIBbHBIX JAHHBIX

6.1. K ocHOBHEIM MepaMm obecneueHHuss O€30MAaCHOCTH IEPCOHAJBHBIX IaHHBIX B
MJIOBY «Jlerckuii can obmepasBuBatomiero Buaa Ne 31» r. JlanpHeropcka OTHOCSTCS:
6.1.1. Ha3sHaueHne OTBETCTBEHHOTO 32 OPraHU3aIMI0 00PabOTKY MEPCOHATBHBIX JaHHBIX.

B 00s£3aHHOCTH OTBETCTBEHHOTO BXOAUT OpraHu3anusi oOpabOTKU MEePCOHANBHBIX
JIAHHBIX, O0y4€HHE U HHCTPYKTaX paOOTHHUKOB, BHYTPEHHUU KOHTPOJIb 3a COOJIIOJCHHEM B
MJIOBY  «Jlerckuii can o6mepasBuBatomero Buma Ne 31» r. [lanpHeropcka TpeGOBaHHiA
3aKOHOZATENbCTBA K 3aLUTE NIEPCOHATBHBIX JaHHBIX.

6.1.2. znanue nonutuku oO6pabOTKHU MEPCOHATBHBIX JAHHBIX U JIOKAIBHBIX aKTOB I10
BOIIpOcaM 00pabOTKH NEPCOHAIBHBIX JaHHBIX.



6.1.3. OsnakomiieHHe paGOTHHUKOB, OCYLIECTBISIONMX 0O0paGOTKy NEpCOHATBHBIX
NaHHBIX, C TIIOJIOKEHUSMU 3aKOHOAATENbCTBA O IEPCOHAIBHBIX HAHHBIX, B TOM YHCIIE C
TpeOOBaHUSIMM K 3allUTE MEPCOHANBHBIX JAHHBIX, TOJUTUKOX 00pabOTKM TNepCOHATBHBIX
JAHHBIX U JoKanbHBIMU akTamMu MJIOBY «Jlerckuit can obmepasBuBarommero Buga Ne 31» T.
JlanbHeropcka mo Bornpocam 00pabOTKU MEPCOHATBHBIX JAHHBIX.

6.1.4. Onpenenennie yrpo3 6€30MacHOCTH NMEPCOHATBHBIM JaHHBIM MPU UX 00paboTKe ¢
UCIIOJIb30BaHMEM CPEJICTB aBTOMATU3alMK U pa3paboTKa Mep MO 3alUTe TaKUX MepCOHATBHBIX
JTAHHBIX.

6.1.5. YcraHoBnenue mpaBuil JOCTyNa K NEPCOHATBHBIM JaHHBIM, 00pabaThIBAEMbIM C
UCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3allMM, a TAKXKE pPEerucrpanus U y4eT BceX JIEUCTBH,
COBEPIIAEMBIX C TIEPCOHAJIBHBIMM JaHHBIMU B HH(OPMAIIOHHBIX CHUCTEMaX, KOHTPOJb 3a
NPUHUMAEMBIMU MEPaMH IO 00eCTIeYeHUI0 0e30MacHOCTH TMEePCOHAIBHBIX JAHHBIX U YPOBHS
3aIIUILEHHOCTH UH(OPMALIMOHHBIX CUCTEM.

6.1.6. YueT MalIMHHBIX HOCUTEIIEH EPCOHATBHBIX JaHHBIX.

6.1.7. IlpoBenenne MeponpusTUil Npu 0OHAPYKEHUH HECAHKIIMOHUPOBAHHOIO JOCTYyIIa
K IEPCOHAIBHBIM JaHHBIM, 00pabaThIBa€MbIM C UCIIOJIB30BAaHUEM CPEICTB aBTOMATHU3allUU, B
TOM YHCJI€ BOCCTAHOBJIEHHE IIE€PCOHAIBHBIX JaHHBIX, KOTOpBIE OBUIM MOJU(UIIMPOBAHBI MM
YHHUYTOXKEHBI BCJIEICTBUE HECAHKLIMOHUPOBAHHOTO JOCTYIIA K HUM. _

6.1.8. OueHka Bpena, KOTOPHIM MOXeT OBITh NMPUYMHEH CYOBEKTaM IEpPCOHATBHBIX
JaHHBIX B Cllyya€ HapylleHHs 3aKOHOJATEIbCTBA O IIEPCOHAIBHBIX JaHHBIX, OICHKA
COOTHOLUEHUS YKa3aHHOT'O Bpe/ia U IPUHUMAEMBIX Mep.

6.1.9. BHyTpeHHUII KOHTPOJIb U (WJIM) ayJAUT COOTBETCTBHS 00paGOTKU MEPCOHATBHBIX
JIAHHBIX TPEOOBAHUSAM 3aKOHOIATEIHCTBA.

6.1.10. ITy6nukanus noauTHKY 00paboTKU MEePCOHANBHBIX JAHHBIX M JOKATHHEIX aKTOB
110 BOIpocaM o0pabOTKH MEPCOHATBHBIX AaHHBIX Ha oduuuaasHoM caiite MJIOBY «JleTckuii
cazn obmepasBuBaromero Buaa Ne 31» r. JlaneHeropcka.

7. OTBETCTBEHHOCTH

7.1. Jluna, BMHOBHEIE B HapyLIEHHH HOPM, PEryIHPYIOIIUX 06paGOTKy U 3alluTy
NEPCOHAJIBHBIX JaHHBIX COMCKATeedl Ha BaKaHTHBIE IOJKHOCTH, paOOTHHKOB, B TOM YHCIIE
OBIBUIMX, M MX POJCTBEHHHKOB, MPHBICKAIOTCS K IUCHUIUIMHADHOM M MaTepUaIbHOM
OTBETCTBEHHOCTH, a B CJIy4asX, yCTaHOBJICHHBIX 3aKOHOIATeNbCTBOM Poccuiickoit ®enepanmu —
K TpaXTaHCKO-TIPABOBOM, aJMHUHUCTPATHBHOW M YrOJOBHOI OTBETCTBEHHOCTH B IIOPSJKE,
YCTaHOBJIEHHOM (pelepabHBIMU 3aKOHAMH.

7.2. MopanbHblii Bpel, NPUYMHEHHBIA COUCKATEISAIM Ha BaKaHTHBIE JOJDKHOCTH,
paboTHHMKaM, B TOM 4uc/e OBIBIIMM, U UX POJACTBEHHHKAM BCIEACTBUE HApyLICHUS MX IIPaB,
HapyIICHUs MPaBUI 00pabOTKHU MEPCOHANBHBIX JAHHBIX, a TAkKe HECOOMIOAEeHU TPeOOBaHUI K
3alllUTe TEPCOHAIBHBIX [AaHHBIX, IIOMJIEKHUT BO3MELICHUIO B IMOPSAKE M Ha YCIOBHUSX,
NPelyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoii @eneparuu. Bo3melieHne MOpaabHOrO
BpeJla OCYIIECTBIISIETCS HE3aBUCHMO OT BO3MELIEHHs MMYLISCTBEHHOIO Bpela W MOHECEHHBIX
CyOBEKTOM MEPCOHAIBHBIX TaHHBIX YOBITKOB.
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